	COMPLIANCE
CHECKLIST

	[YOUR COMPANY NAME] KNOW YOUR CLIENT (KYC) PROCEDURE

	
	
COMPLIANCE CHECKLIST provided by BankGuaranteeFacts.com



	CUSTOMERS NAME:
	CUSTOMER NUMBER:

	

	



	1 
	KYV MANAGEMENT
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	

	
  KYC VERIFICATION CHECKLIST ENCLOSED
	





	2 
	KNOW YOUR CLIENT (KYC)
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	QTY

	
  KYC SUMMARY ENCLOSED WITH;
	



	
	
  MANAGEMENT & DIRECTORS INFORMATION PRESENT
	



	
	
  HEALTH INFORMATION ON ALL M&D’s PRESENT
	



	
	
  CORPORATE DIRECTOR’S INFORMATION PRESENT
	



	
	
  CORPORATE SHAREHOLDERS INFORMATION PRESENT
	



	
	
  PAYMENT AGENTS APPLICABLE & INFORMATION PRESENT
	



	
	
  INDIVIDUAL SHAREHOLDERS INFORMATRION PRESENT
	



	
	
  ASSET & LIABILITY & CV ON ALL M&D’s PRESENT
	





	3 
	NATURAL PERSON IDENTITY VERIFICATIONS
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	QTY

	
  PASSPORT CHECKS
	



	
	
  NATURAL PERSON DIRECTOR(s)
	



	
	
 NATURAL PERSON SHAREHOLDER(s)
	



	
	
  ULTIMATE BENEFICIAL OWNER(s)
	



	
	
  PERSONS OF SIGNIFICANT CONTROL
	



	
  WORLDCHECK™ REPORTS
	



	
	
  NATURAL PERSON DIRECTOR(s)
	



	
	
  NATURAL PERSON SHAREHOLDER(s)
	



	
	
  ULTIMATE BENEFICIAL OWNER(s)
	



	
	
  PERSONS OF SIGNIFICANT CONTROL
	






	4 
	CORPORATE IDENTITY VERIFICATIONS
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	QTY

	
  INCORPORATION CHECKS
	



	
	
  CORPORATE ENTITY DIRECTOR(s)
	



	
	
  CORPORATE ENTITY SHAREHOLDER(s)
	



	
  CERTIFICATE OF INCORPORATION(s)
	



	
  ARTICLES OF ASSOCIATES (if requested)
	



	
  D&B REPORTS (if requested)
	





	5 
	INTERNAL DOCUMENTS
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	QTY

	
  COPY INVOICES
	



	
  COPY MANDATES & CONTRACTS
	



	
  BUSINESS PLANS / PROJECT SUMMARY
	



	
  COPY OF PASSPORTS / ID CARDS
	



	
  IDENTIFICATION OF UBO
	



	
  OTHER:
	



	
  OTHER:
	





	6 
	FILE UPLOADS
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	QTY

	
  UPLOADED FILES CONFIRMED
	



	
  FILE SENT TO PROCESSOR FOR APPROVAL
	





	7 
	FILE TRACKING
	 - APPLIES AND IS ENCLOSED
 - DOES NOT APPLY
	QTY

	
  APPROVAL FROM CUSTOMER TO SUBMIT FILE
	



	
  FILE SENT TO ________________________________ [FUNDER]
	



	
  FILE SENT TO ________________________________ [FUNDER]
	



	
  FILE SENT TO ________________________________ [FUNDER]
	



	
  FILE SENT TO ________________________________ [FUNDER]
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